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Ohio Revised Code 3953.33 

Every title insurance agent or agency that 
handles escrow, settlement, closing, or 
security deposit accounts shall have an 
independent review made of its escrow, 
settlement, closing and security deposit 
accounts each year.  
 

 



Ohio Administrative Code 
3901-7-01 

Outlines the criteria for the annual 
independent review.  
 

The rule requires each agent and agency to 
file either an independent annual review or 
an annual claim of exemption on or before 
January 15th.  



Exemptions 
1) An agent that does not handle escrow 

account funds related to Ohio transactions. 
 

2) An agent that averages five Ohio 
transactions or less per month during the 
period ending August thirty-first if the 
agent’s escrow accounts have been 
reviewed during that twelve month period 
by one or more of the title insurance 
companies by which it had been appointed. 



Exemptions 
 

 

Annual filings are required to be 
submitted by all title agents and 
agencies, even if a title agent or 
agency qualifies for an exemption to 
the independent annual review or 
their escrow accounts (CPA review). 
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The Department is excited to announce 
the rollout of a user-friendly, and secure 
web-based filing option called the Annual 
Title Review Filing System just in time for 
the 2014 annual title filing process. 
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As the Annual Title Review Filing 
System greatly streamlines the 
submission of annual reviews, all 
agents, agencies and their 
representatives are highly encouraged 
to utilize the system to submit their 
2014 filings.  
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The new Annual Title Review Filing System 
can be accessed through the Department’s 
website:  
 

www.insurance.ohio.gov 
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The new Annual Title Review Filing System 
will capture all information previously 
reported on the Annual Title Agent / Agency 
Review Form (INS3283).  
 

 



INS3283 
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In order to use the new system, title agents 
and agency representatives must have a 
“Gateway Account” with the Department. 
 

If you have already signed up for a Gateway 
account in the past, there is no need to sign 
up for a new account. 
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To register for a Gateway Account, please 
visit: 

https://gateway.insurance.ohio.gov 
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• Applicants will receive a confirmation      
number and e-mail once their request for 
a Gateway Account is submitted.  
 

• To finalize the account process, it will be 
necessary to access the link included in 
the confirmation e-mail.  

 

 

 

 



Annual Title Review  
Filing System 

 

The Department does permit CPA’s & 
agent/agency representatives to obtain 
Gateway accounts so they are able to 
submit filings on behalf of an agent or 
agency.   
 

Regardless of the number of filings to be 
submitted, a CPA or representative will only 
need one Gateway account.   
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Gateway account information is not to be 
shared, so if someone will be filing a review 
on your behalf, they will need to obtain 
their own Gateway account from the 
Department.  



Information Needed To 
Submit A Filing 

 

 National Producer Number (NPN) 

 Error & Omission Coverage Information 

 Surety Bond Coverage Information 

 Interest On Trust Accounts (IOTA)  

 Underwriter Audit Information 

 Independent Annual Review 

  



How To Look Up An  
NPN Number 



How To Look Up An  
NPN Number 



How To Look Up A  
NPN Number 



How To Look Up A  
NPN Number 



How To Look Up A  
NPN Number 



Annual Title Review  
Filing System 

Click “Secured 
Logon” 
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The Annual Title Review Filing System will 
prompt you to enter specific data based 
upon the manner in which questions are 
answered. 
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 REMINDER 
 

Formal address change requests are to be 
reported through the National Producer 
Insurance Registry (www.nipr.com).  
 

  

 

 

http://www.nipr.com/
http://www.nipr.com/
http://www.nipr.com/
http://www.nipr.com/
http://www.nipr.com/
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E-Mail Confirmation 
 

The Department will send a confirmation 
e-mail to the individual who logged into 
the system and submitted an annual 
review.  
  

 

 



E-Mail Confirmation 



E-Mail Confirmation 
 

  

Agents and agencies who authorize a CPA 
or representative to file their review on 
their behalf will not receive a confirmation 
e-mail from the Department.  
 

It is suggested you request a copy of the 
confirmation e-mail from your CPA or 
representative so you have a copy for your 
records. 
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The Annual Title Review Filing System will 
maintain copies of all of the annual reviews 
filed on an agent or agency’s behalf.  
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The individual who submitted the filing will 
be the only individual with the ability to 
access, view or print a completed filing. 
 

Agents and agencies may request a copy of 
their annual review from the Department if 
they are unable to obtain a copy directly from 
the individual who filed the review on their 
behalf. 
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Final Reminders 
2014 annual reviews must be submitted to 

the Department by January 15, 2015. 

Be sure to obtain a Gateway account prior 
to the submission deadline.  

Gateway accounts are not to be shared. 

Once a review has been submitted through 
the Annual Title Review Filing System, there 
is no need to mail or e-mail copy of your 
review to the Department.  

Retain your e-mail confirmation to show 
your annual review was filed. 



Please Visit Our Website 



Questions 



Contact Information  
 
 

Ohio Department of Insurance 
Fraud & Enforcement Division 

50 West Town Street, Suite 300 
Columbus, OH  43215  

(614) 644-2671 
 

ODI.Enforcement@insurance.ohio.gov 

 
Follow us on Facebook and Twitter! 

  Facebook.com/OhioDepartmentofInsurance               
@OHInsurance 

 

mailto:ODI.Enforcement@insurance.ohio.gov

